
TO: All Principals and Bookkeepers 

FROM: Linda LaMarr 

SUBJECT: Year-End Information 



1. Audit of General Fund Checking Account 

All Elementary, Middle, and High Schools will be notified when they are to 

submit their 2023-2024 General Fund Checking Account Account 



e Cash Receipt Forms & Teacher Receipt Books, as well as, the log 

indicating the receipt books that were assigned to teachers. 

e Deposit Slips 

e Canceled checks or copies of canceled checks. 

e General Fund Ledger Control Logs 

e Year-End Accounts Payable Balances Form. Please attach a copy of the 

outstanding invoices to the form. * 

*These must be completed even if you have no outstanding balances. You should put 

N/A on the forms and 











Year — End Accounts Payable Balances 

School Name Fiscal Year 

This form shouid be used to list all outstanding balances (accounts payable) at the end of the 
fiscal year. Please attach a copy of all invoices to this form. 

_ i I 

| | Invoice 

Number 
Date of Outstanding 

Origin.ㄷㄴ㐠〠〠ㄠ㈹㌀漀渳〸‰‰‱〷呭ਨ‴㘹⸴㐱㉩s�伀爀椀最椀湼ㄵ㐴〮〰㔳㘮㐸‴㘹⸴㜠呭ਨOrigines ⤠呪ਯ制㔴㐠ⴰ⸰〵㘳㐸‴㘹⸴㠮㐸〱‱㐷⸸㐀愀猀攀e氀攀ഀ敬爠ᤸㄸ㐶㔠ⴰ⸰〸㈵㈴‴㤴⸱ㄷ⸶‱㐷⸸㐀愀猀敓㜱㐴‰‱′㥵ഀ敬㐶㔠ⴰ⸰㌳㈳㐸‴㘹⸱㜸甀洀ㄴ㜮㠴ase⼶㘲㔠ⴰ⸰〵ㄳ㐳㘠㜳ㄮ㜶洀ㄴ㜮㠴ase呪ਰ⸶㔲㐲‰‰‱㠳〷⸲㠠㐵㌮㌴㤮㘸‱㑨is ⤠倮ㄷㄴ呪ਯ楬el’㠱㠴㘵〮〰㤳㔶⠠㐶㤮㐴ㄸ椀猀ㄴ栀椀猀 ⁓㜱㐴‰‱′㥵ഀ敬㐶㔠ⴰ⸰㌱呭ਨ‴㘹⸴㐷㥡l1㑨is ⤠⼶㘲㔠ⴰ⸰〵ㄳ㐳㘠㜳ㄮ㐸㝵t1㑨is 


