
TO: All Principals and Bookkeepers 

FROM: Linda LaMarr 

SUBJECT: Year-End Information 



1. Audit of General Fund Checking Account 

All Elementary, Middle, and High Schools will be notified when they are to 

submit their 2023-2024 General Fund Checking Account Account 



e Cash Receipt Forms & Teacher Receipt Books, as well as, the log 

indicating the receipt books that were assigned to teachers. 

e Deposit Slips 

e Canceled checks or copies of canceled checks. 

e General Fund Ledger Control Logs 

e Year-End Accounts Payable Balances Form. Please attach a copy of the 

outstanding invoices to the form. * 

*These must be completed even if you have no outstanding balances. You should put 

N/A on the forms and 











Year — End Accounts Payable Balances 

School Name Fiscal Year 

This form shouid be used to list all outstanding balances (accounts payable) at the end of the 
fiscal year. Please attach a copy of all invoices to this form. 
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